
Preparers check client 
returns out and in via 
Checkout Manager

How It Works With Multiple Users

Enterprise Editions

Local Networking

Ideal for practices 
with one location

Store your data
on a local drive

Designate one computer/user as the administrator.

Administrator designates the shared location 
that all computers can access.

Administrator

TaxAct installed on 
each computer. 
Each user signs in 
with their TaxAct 
Account credentials. 

Sign In

Username

········
Password

·············

Administrator emails 
invitations to users to grant 

them access. Then, each user 
creates a TaxAct Account.

Saved for 3 years

Preparer
checks out 
a return

Preparer checks the 
return back in, which 
unlocks the return

The return is 
now locked for 
other users

Option to back up 
data to TaxAct’s 
secure servers

Network server

Admin


